
At this time, the vacant 
positions are being covered 
by current volunteers, but 
the workload is not main-
tainable.  We are asking the 
community for help and are 
looking for new faces and 
fresh ideas. 

Unfortunately, if the 
APCCA cannot find volun-
teers for these positions 
for the upcoming year, 
programming will be af-
fected!  

Descriptions are listed on 
the flip side of this newslet-
ter to provide you with 
details on the tasks for each 
position.  If you have any 
questions, please feel free to 
contact the current execu-
tive for more information. 

Volunteers are the lifeblood 
of many non-profit organiza-
tions and your Adelaide Park 
Churchill Community Associ-
ation is no different.  Your 
APCCA executive is responsi-
ble for: 

 Organizing programs and 
activities for residents 

 Communicating issues to 
residents 

 Addressing residents’ 
concerns 

 Representing the com-
munity to the outside 
world 

The APCCA has numerous 
positions available.  To con-
tinue providing programming 
and events to residents, vol-

unteers are needed to fill 
these positions. 

The APCCA usually meets 
approximately 8 times a 
year every second Tuesday 
of the month for about 2 
hours.  Outside of meet-
ings, the time commitment 
varies per position, but is 
not usually more than a few 
hours per month.  No 
meetings are held during 
July, August, or December. 

Members do not need to 
live in the community to 
volunteer for a position.  
These positions are also 
beneficial for those people 
looking to beef up their 
resume and gain executive 
experience. 

  

THE COMMUNITY ASSOCIATION NEEDS YOUR HELP ! 

ADELAIDE PARK CHURCHILL COMMUNITY ASSOCIATION 

AVAILABLE POSITIONS 

 President 

 Vice President 

 Treasurer 

 Secretary 

 Soccer Coordinator 

 St. Philip Rink Coordinator 

 School Liaisons 

 Members at Large 

 

CONTACT INFORMATION 

 deborah.hockley@zehoc.com 

 Deb @ 306-229-5371 

 https://www.facebook.com/
AdelaideParkChurchill Commu 
nityAssociation/ 



 President:  Overall leader of the community association. Sees that goals and objectives are carried out and 
ensures that everyone participates in decisions.  Chairs monthly meetings.  Assists with other areas, as re-
quired.  Suited for a person who communicates well with others, enjoys leading people, and has organizational 
skills. 

 
 Vice President:  Assists the President with general duties and leadership.  Suited for a person who is consid-

ering the President’s position but wants to learn more of the responsibilities before taking the role. 
 
 Secretary:  Maintains records for the association.  Prepares and distributes meeting agenda.  Takes minutes 

during each meeting and distributes them to all executive members in a timely manner.  Suited for a person 
who communicates well and enjoys organizing meetings and note-taking. 

 
 Treasurer:  Handles day-to-day financial transactions of the association (writing cheques, completing depos-

its, reviewing bank statements).  Prepares the annual budget, annual grant documents, and monthly financial 
statements.  Reports the financial position of the association to the executive during monthly meetings.  Works 
with auditor to complete year end.  Presents financial statement and budget at AGM.  Suited for a person who 
understands financial information, enjoys number crunching, and is detail-oriented.  Great position for a desig-
nated accountant who needs professional development credits each year. 

 
 St. Philip Rink Coordinator:  Provides overall administration of the rink operations for the association.  

Schedules any required repairs or maintenance necessary.  Suited for a person who enjoys hands-on work. 
 
 Soccer Coordinator:  Organizes and coordinates the soccer league for the association.  Works with other 

associations and Saskatoon Youth Soccer to create teams and coordinate player transfers.  Suited for a person 
who is well-organized, communicates well with people, and enjoys being involved in youth sports. 

 
 Hugh Cairns & St. Philip School Liaisons:  Acts as a liaison between the school and the community asso-

ciation.  Suited for a person who has children attending either school and wants to become involved in commu-
nity matters. 

 
 Members at Large:  Assists other executive positions, as required.   

APCCA POSITION DESCRIPTIONS :  
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